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R OF?ICE Of THE INSPEGTOR GENERAL OF POLICE, RAJASTHAN, JAIPUR. \\_/////

NB{53) Police{ANCupt/81/246722766 Datod: 11.5.81.,

4o

STANDING ORDER = 2/81 S

- SUBJECT é RECORD TO BE MAINTAINED IN C.0S5 OFFICES,

Every circle officer of police should maintain the
following record in his office - '
1) STATISTICS s _
B B ' \ The Monthly Crime Reports punnived fromlthe polic?

statinns shduld te maintained on police station-uwise files in. such a

manner that the L.Us OFFl“e should be _bf3~t€~iluﬁnbut crlme statistlc'
like registration, datectlon, recovory of stolan propertyy convlrtlon,
sreventive action u/s 107/10%/110/145/151 Cr.P«<C. and undér the

Habitual offenders Act, action under the Rajasthan control Af Conhd as

o TR

Act and number of History sheeters and Proclaimed affenders. Thd

C.0s must writs s monthly review of the working of eaeh polick Station

T

issuing necessary directions to the SeH.0Os. of P.Ss. and serd

copy of the review to the distte S.P.

2) CRIME DIGEST RECISTERS
' The crime Digest Registers must be maintained polies

station-wise and in a serial arder. As on the first »f January svery

2

year the digest registers should bring forward the following pendsncigs
f;ogether with specific details) from the digest rsgister of the
.previous year -

i) Cases pendlng 1nvestlgatlon includine procsadlnqs
u/s 174 Cr.P.Ce

'ii)‘uases pendlng trial in courts of lﬁ;n

iii) Cases pending because Final Réportﬁ‘lng yet perused by .
Lhe Maﬁistrates. ’

iv) Cases pending because of action taken u/s 299Lz.@ Ce
€512 nld Cr.PeCe).

Procsedinnms u/s 174 Cr.P.C. will alsn find place in'the digest
registers on the hrinciple of 'entered_as and when reCeiUéd'
o alonguith the F.I.Rs. The b;oceadings u/s 174 €r.P.C. woyeld -be
7 ‘serialiscd smsparately in the crime Digest Register énd'assigned
numbers as Uu_I,-U.N:—Z.a.....a, UaN. standing for unmatural death:,

To fscilitate matters a separate index'relating te such prdcsediné%

will be maintained in the crime digest register.
e While the C.0s. ars expected tovdigest the Eases on
e ~day to day basis on receipt of the case diaries, they should also
. take thP Digest Registers ylth them when they visit the Pnlzc@
stations and urite the digest at the Police Statioms in the L

presencs of the investigating officers. They mlght make such vlsxts

as often as possible but in any cgse it will be incumbant on-thism
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to pay at least one visit a month to every police station'-er—Tmis

>

purpdse. ‘During this visit, after completing the digest and brimgina
the Digest Rsgister upto date at the P,3., the circle of ficer will

Fill up the folloying proforma in triplicate 3- .

.Circle @sesoceccreccas District soccooco0ace ensesnassee

Naﬂ'le OF CnOp ..C».-nw-.e:.n.ouola‘o-\au::oe:c‘lb

Name OF PaSe soseososessgctososesscoisnsccnsne

Dateis) 0F Calse ViSit eveseeesseossacosanans
- Cases digested s

S.Noe | FIR No. - Year of ' Last diary digested
‘? -1 Registration. " Diary number | Date

— en e e em e wm o an b w wm ™ e ee e wm e e s e v as e

One copy‘mill be given-to the S.H.0. of the Police Station and thé
otber‘pﬁgyadgsﬁéttﬁéayzé the distt. S.P. The.third copy will be
}rétained.by the C.0s as his office copy. This would mean that svery
C.D; would, at least,'on;e a month, prenare such a.statementvfor evefy

Police Station in his charge. : . : ROUNE

-

. 3)e ACQUITTAL REGISTER :

It will have the Followiné columns -

SeNo. Case FIR Nna Court Date of Datas judgement
o Section of case NOe Judgement received by
law P.S3. . _ ‘ A.P.C, C. 0O
B and Dates
3 1. 2 3. 4e __5.
‘Grounds of . Action Date nf Any -Police REMARKS .
acquittal Recomm- recommen— Officer found '
\ endad. cdation for at fault.If
. : ' appeal & so,what action
to whom- sent. = taken or
- recommended.
6. . '-,'-' 7.- N . ‘ 8. -‘3 ’ 1n.

Apart from a serial indox, a Polire statiom-wise index

shall also be maintained.

4). COMPLAINTS / PET IT I0ONS REG ISTER.
- . C THe complaints register will be maintained in thres ‘Eg&
parts in conformity with Standing Order Nao. -1/81. The columns‘cf tQ?
parts of the register will alsn be thosé”éé'léid down in that o

standing crder.

5)e Ce0's. PERSONAL PERFOBMANCE REGISTER 3 _
 This will be maintained in eight parts and these:wil be
PART =I. SUPERVISION OF S.R. CASES WITH COLUMNS 3
i) Serial Number. ‘ |
11) Police Station.

iii) FoI.R. No. and Section of Iawe. ’

.I..°.3
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vi)

vii)

Date of rec2ipt of 3.R.

Date CQO, visited the scene and Lime susf there

Number and date of case diary/supsrvisiry note issued.

viii) Number an datc of Progress . Rerort =ond
ix) Rem-~=ta. . .
PART ~ IT VISTTATION 07 SCENE OF JICURMMCE.T4 - on o
S CASEs [INCLUN NG 777 7o T P "?LUMNS&,
1) isl Number ) )
- i1} Polive 3terioa . ‘
1iii Fole e Noo osnd osection o0 LA
1u):Date of ragistration B
v) Date C.D. +iglited the scene ant time cpeot thare.

vi) No. and dats of case diary/supervisory_nateuissued,
vii) Ramarks. ’_ v -
PART-III CASES pERSUNALLY INUEHTISAT D FV THE CeOs

wITH coLumys = e
i) Serial Mumuer ‘ .
’ ii)'Pn11Cp Sta*lﬂn-  :.
<iii) F.I.Re No. and sgptibn of law , ‘
iv)jDaté?éF"registraéion o - -

L viii)

ix)

- X)

Oate C.0. tock over investigation
Number‘and date of case diaries issued cv C.0.

dhether fully.rro- partly 1nvest

inated by th C.0.

Thate when ¢nve~ l’a ion trahs

Final reaul+ u:th date. o -

PART IV — TOURS UNT’RTQKr\ BY THE C. D.

s

vDate“and hc. mf superv1oory ﬂDuD cf 5 P /Aaul.anzeh

> will be a mnnth—uloe abstiact in .o folY¥owing pragormasz-

: i v e e : < e
MUNTH NUMBER “OF DAYS SPINT \! . NUMBES OF NIOHTT SPENT
OUT _JF HCADRUARTERS L QUT 2F HEADQLIARTENRS
. In | Oubside e T A } - Oitside
o - Illaga i laga o - J CIllaga oo Siaga
S — B SR : i e} e
i PART U - DISCIRLINAY PROCEEMTNGS G1TH COLUPHS T
Rule 16 of CaC.hs ?u*ew~3 el
i) Serial Numbs:
ii) Name of e
iii) Charges in brleF ‘ R
iv) Zate when Chxrﬂa'shpﬂt qervpd on §.0, Cme?;ul ing Officer).
v) Pﬂgceedln‘ recelved by ‘the c.0. (En«u;:y {fPlnenyToon <whew
' when : \ , . ; T
_ vi) Name of presentirig officer
':" vii) Wame of defence counsél.
e " viii) Hearing to hearing braqrﬂéé with dates.
- ix) D¢sposa1 with number and date of despatch.

Remarks.

-no'.n-hol‘l’e

.




Rule 17 of CeCade

- viy.

vii)
viii)

ix)

PaRT

i)
ii)
1ii)
iv)
,V)

vi)

vii)

viii)

PART - VII ~ RECOMMENDATIONS FOR PUNISHMENT TO S.H.08,

Serial Numbar

Name of defaulting officer’

Aliegaticns in brief

Date shou cause notice issued

Date show cause notice served

IssuingEauthority

Date final réply received

Cist of final order with date. -

Remarkse.
VI -

Serial Number

INSPECTTIONS CONDUCTED BY

Name of Unit inspected

Dates of inspection

Periond covered by inspections

‘Neme

of Inspcctlng DFFlcor.

Date mben lnspectlon note was deqpatched
from C,0's Office.

Date when compliance report recelved From”@gg unite.

Remarks.

!

S5aIs., A-S.Is,rH.CS. AND CONSTABLES.
i) Serial Number |
, ii) Name and rank of of Ficsr.
iii) Pasting
iv) Default

THE C.0. WITH COLUMNS:

Rules 3 v - .

sunishment
date

Action taken by SP/addl.5.P. with date

v) Recammend atien for

vi) Despatch number and
vii)

viii) Remarks.

PART UIII—-RFCOMMENDATIDNS FOR REWARDS TO SeHaOsa

Sels, AseS.Is., HeCs. AND CONSTABLES. ‘ N,

' This part will have the same columns as in part VII
u1th necessary modificatiaon {All reward ralls shall be lnltiatad ‘ |

by the. C.0Cs.) S o E. ;ﬁ

6) GENTRAL DIARIES 3 o - N

General diaries received fram P.Ss. will be maintained

on a mohthly basis. Then police Station-wise bundles will be. ‘
‘malntalned. They will have appropriate indices indicating obJectlozg

raised on partlculal general diary reports.

7) INTELLIGENCE REPORTS s

\

meekly conFldentlal diaries recelved from the @.Ss.

will be maintained in police station-wise Flles. Here again

. .-.-005
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12) CASH BDDK :

(/

objections raised on these diaries will be indicated at/in the /////

indices to be maintained for the files. Copies of objections raised:

[#)]
an
[

*9

and / or any supplementary lnrormatlon which the C.0 mlght have with

him shall be ﬁndorsed/paQSPd on to the DeSeBe
- .
8) PERSONNEL REGISTER 3

Details sbout C.0. 4SI/HC and Constables posted from
time to time in the C.0's office.will be maintained by earmarking
suitable number of pages for each tank. The reqister will be in the

following proforma -

i) Serial Numker
ii) Mame with barentage and caste
iii) Residence
iv) Date of birth
v) Education
vi) Date of joining services
vii) Date dF promotion ‘to present ranke.
viii) Due date of increment.
Cier ..t vix) Reference of the ‘posting order to the C.0's office.
‘5?‘7ﬁ1'= -fmx) Last pesting=fraom where tré&sferred hereto
xi) Date when Jjcined.

xii) Transferred to which place and under whose
orders ~ Ref. No. and dats of- order.

xiii) Date when relinguished the charge.

xiv) Remarks.

4) ORDERLY RUGA REGISTER 3

It ehall be mainteined in propzr R.P. form.

10) QUARTERLY INSPECTION OF PeSs. & D.Ps¢ BY S5:HeOs. 3

~

Unit-wise inspection Files will be maintained. A look
at the index should be able to show whether -thz S.H.0. has
.regularly conducted the iﬁspeétion“ and that thz C.0. has taken
necessary acticn therecn in_tﬁé form-of raising objectiohs/

:imQ@rting guidance. - . -

~11) - BUILDING AND GOVERNMENT PROPERTY REGISTER :

It shall be maintained in five parts-dealing with
building, government property other-than books, tooks,type-writers & Jeen.

All requisite details about these items muiEt be alailable in these parts.

{FF maintained in C.0's office - otheruise normally

the HQ. P.S. does the job. for the C.0. offlce,)

13)  SERVICE POSTAGE 5TAMBS REGISTER.-

14) TELEPHONE TRUNK CALL REGISTER ;

15) RECEIPT AND DESPATCH RFGISTFR

009-506




16) LOC-BO0K _OF JEEP ) - - g
“7)  C.L. REGISTER ‘

All the above reaisters f81. Nao. 12 to 17 inclusive) will be maintained

in the prescribed G.A./R.?./nthéf forms.

18) CA3E FILFS,- pﬂ“”’.. E AND ”T%CELLANEDUS FILES
TNCLUDING PERICOICAL RLPDRTS & RETURNS FILES.

They will ba maiﬂtaiﬂed:as per instructions issued
from time to time. Correspéndence with A+P.Ps. will be kept con the

case file concarned.

1) MaP_0OF CIRCLE WITH P.Ss. AND VILLAGES :

20) FORTNICHTLY OLaRY FILE :

rlCe copies of Fortnlghtly diaries as also the monthly
abetr;cts as prescribed by I.G.P's Standing Order No. 13/75 shall
touethcr with +he comments received thereon from the S. Pe/Dye I.Go P.
Rgﬂ@m and complalnce reports sent therenf to Dlstt. 5sePe and bhe

Uy.I.g.P. RQnge will be malnt 1ned on a separate. file oqugearly baSlSo;

.\_ -

21) " COMPUTER DATA VERIFICATION REGISTER : 5

Thls r‘m;;ls’cer mlTl contaln s~

_i) Paae FIR No. and date.
’ii)‘Sect;on of law
11i) Date of receipt of Innut forms from P.S.
~iy).Date of ucri?icat*on

v) -Date 1n—put Porms “depp. sched

vl) ?3nu- se

22>'fc;o's-CQNFIDENfInL‘Norzjaﬁox 2

P It will cover»dgﬁails Li%z arva bmﬁulatibn, railuway
statio&é, bus<rau£es;'MéaLﬁa43 MseP. énd nuhbér zrd names of courts,
Panchayat Samitieé; Tehsils. Police Stations and D.Ps. belenging to
or falling.in tho circle. Nomber of’ villages, Uillage Panchayats, \_\'“
numbér and names of towns in the circle should also find place. g
Detalls rclatlnu to political parti=zs operating in the circle and Figr;j}

relatlng to last five years crime should always be available ir ™

-
TS

confidential note book. Apart from this the remaining part of tﬁ
book should be divided in as many parts as there are police statio
in the Circie. The C.0. should incorporéte facts about the illags
as also confidential notes regarding these P.Ss. and subscribe his ;

dated signaturas thereunder. ’ £F

23) INSPEETION OF C.0's OFFICE s

°

Inspection-ysar~wise and Inspscting Officer-wise files
will be meintained with proper indices.  An abstract shall alsoc be

prepared in the fdllowing proforma -

voses
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L
po . |
fj ' . i) Serial Number
© ii) Dates of ihépeCt}Qn R
iii) Period of inspection
e . iv) Name of inspecting officer
1 _ y) Inspection mote received when
- C yi) Date and despatch number of compliance reporte
vii) Remérké. - '
This directive will come into force with immediate
effect %ﬁd sunargess all inztructions isSuéd in the'bast from
Polic: “eadquarters im regasd to maintenance of records in the
Circle Offices eicep* whers otherwise statgd in tha directive
itself. ' |
ALY 5s.P. would personally satisfy themselves that
ﬁﬁg Circle Officers have stvarted maintaining the records as»per
. ‘ this-directive. The $s.P. =ihall send an intimation to the
% ' - 'A.I.G.P. {1), Raje Jeipur in thié ragard within 3 months of the.

Pt e iggqg Gf this dirsctive.
i
. » . {G. T SINGHVI ) /5737

-INSPECTOR GENERAL OF POLICE,
=~ RAJASTHAN, JATPUR.

Poples Lo the i-
4. Special I.7. of Peoline, Trn., JTech. & Ruyles, Rajasth=a ‘,h,_pur.
2. Speciar IL.G. of #¥olice, #e.BeBe Rajasthan, Jaipur.
3. #&ddle I.G. of Policy C.I.D. CB & Vigilancs, Rajasthan,Jaipur.
4¢ ALl Dy. Is.Ge of Police, Rajasthane '
Ge Asstt.” I.Ge of Polisce=II & Traffic, Ral., Jaipure’
6. All Supdts. of Police, Ragasthan, Jaipur,.
o 7+ Frincipal, ReFPede Jalpur. ‘
' : 8s Principal, AP/CP & ReneCo Trgs Centre, Jodhpur.
9« All Addl. Supdts. of Police, Rajasthan.
) o - 10. ALl Dy. Supdts. of pOllCE, Rajasthan.
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R . _ ' INSPECTOR GENERAL OF POLICE,
~ , - . o RS RAQjSTHleTJA;PUR.
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