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STANDING ORDER NO.: 8/76
:O:O:O:O:O:O:O:O:O:O:O:O;O:O:O:

. It is observed that officers while handing over

‘ charge of their office to the succeeding officer are
not following a uniform method in preparing theilr
'handing over notes' to assist and guide the rellev1ng
officer. -

To ensure uriformity it shall henceforth be
obligatory for the relieved officer of'and above the
rank of circle officer, holding independent charge
of office, to hand over to the relieving officer,
while proceeding on long leave, on transfer, a

o : detailed 'handing over note! danlng his attention
. to the law and order situation and other important
matters requiring the immediate. and particular
attention of the succeedlﬁg officer on the following
p01nts $-

(a) Law and order 51tuatlon w1th refer ence to
factions, labour, communal or other situati:

(b) Crimé position with SpeCLdl emphasis on case: -
of special interest requiring the attentlon

the officer;
y , (c) Pendency of cases in courts and important
e cases under investigation;

(d) A note on budgetary position;

o (e) note on the deploymént of sanctioned gy

g v rength ,0f persomel at all levels mentclar

, L. ooy ’"CdnCleS personnel unde. "'t°nq%0n*”ﬁtagu
. S : f,.ﬂu. and’ crimihal’ Proseculions o C.s

) ; Importwnt personages in the district in so £

i as they concern Police adrinistration; .

. N B . Iho District P011Cm cfive Tl 1u” ‘Motor « -

' ‘ Y Trounsnord, Mrmed Héderve and.PoWlCe Ll s s

(n) Important points requiring attention to ensure
compllance of the inspection notes by the
immediate supervisory officers; '

(1) Relationship of the Police with the Magistrates;

(j) District Spec1al Branch in its functlona]
“aspects;

’ (k) Recent and 1mpend1nv transfers of the members
of the Police Subordinate Service other than
' : : Constables;
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(1) References to circulars touchlng on “lmportant
matters of the administration of the dlgtrlct
and executive functiony of the Police;

. (m) Reference to work and worth and character ol
the subordinate offlceru.

(turn over).
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be prepared well in time marked

Afy addltnonal information ‘or observations
may be ‘added to the above at the discretion of the
relleved officer, The 'handing over notes' should

tconfidential! and

_handed over personglly to the relieving officer, or in-
the alternatlve, should be left in a .sealed cover o

: be opened by the re1¢cv1ag officer on his arrival at

the place of posting

'"Handing over notos‘ by members of the Police

\ _ Torce not in independent charge of an
' rank off Sub~Inspector snd. above,
'onao?e;tnelr'successoro to understand

office of the
will be designed to
and executiey:

. the administrative and executive. functicns of thelir

~new charge., Any problems, uncleared arrears, and any
un~finijshed business requ1r1ng the irmediate and
particular attention of the succeeding officer should
be espéclally highlgehted in theue notes.
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rof a Statlon, he w1ll give to rellev1ng OfiLCeT a

'station charge list which shall comrvise of.a rocord

of property- 1n01ud1ng case property, re?lsters, case
a¢anles, cash eug. in charge. . of or to be

maintained by

a Sta LHon House Officer and also a memo of impcrtant

matter

to be attended to, The relieving officer
vefore ﬁaklng charge, shall check

all the items of
‘property, register, case diaries,

etc, mentioned in

the 1list and record in the General Diary the fact
whether all the items have been correctly handed over
and he sh=ll grant an acknowledgement to the relieved

n’flcer

cuperv1sory OfflCerS will ensure the’ compllance

of thes§ instructions, The recelnt of the order may be
:;acknowl d ‘ .
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2,511 the Deputy Inspector s~General? of Polid - , Rajacthan,
3.411 the Superintendents of Police, RdJastnnn.
4 .A11 ti{e Commandants RAC Battalions,

Rajasthan.

5411 tHe Asstt ls.G.of'Polzce_
§¢The Priincipal, BENRESRRRH
Y

R ‘.P ..At.

Jalpur .




